NEPOOL

Generation Information System

NEPOOL GIS User Interface Navigation User Guide

This User Guide outlines the steps for how to navigate the GIS User Interface and focuses on the following
areas:

Navigate the Menu Bar and Account Dashboard
Customize Account Dashboard

Manage Account Logins (for GIS-Specific Contact)
Update Login Password

A. Navigate Menu Bar and Account Dashboard

GIS Menu Bar

1. Inthe GIS Account Dashboard, locate the Menu Bar on the top right of the GIS screen.

Generation
. Reports ~ Ry Helj
'ﬁm Information System E 12 3 fﬂsim g W‘Q

2. User can access one of the following NEPOOL GIS options from the Menu Bar:
a. Home (1) — Takes User to Account Dashboard screen
b. Transfer (2) — Takes User to the Transfer screen to initiate Certificate transfers
c. Reports (3) — Allows User to select and view specific NEPOOL GIS Reports
i. Public Reports
ii. Account Holder Reports
iii. State Regulator Reports
d. Registry Help (4) — Displays GIS Administrator contact information
e. My Options (5) — Allows User to select from other GIS options
i. Customize Dashboard
ii. Change Password
iii. Logout

GIS Account Dashboard

In the GIS Account Dashboard, User can access various modules to access specific account management
tools and reports. The modules displayed under Account Dashboard are based on account type.

1. The left column displays the following modules:
a. Registration
b. Account Management
c. Account Information
d. Inbox
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e. Outbox

Registration =

Account Information =
Company ID: 16323
Company Mame: Test Account

Account Administrator Email: emt-registry
Aceount Administrator Phone: 212-410-4847

i@apec com

Inbox *

Oibligation
From Quantity Status Confirm Reject
Empty
Cerlificate

Pending Cerfificates
o

Outbox x
Ciligaton
To Quantity Status Withdraw
Empty
Cerlificate
Pending Cerfificates
1
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2. The right column displays the following modules:

o Q

~ToDQo0oT®

Import
Account Status
Export

Message Notification
Asset Management

My Attached Document
Forward Certificate Inbox

Meter Setup

Asset Management

View All Faruard Certificates | reate Forward Certiicate | View Emi

ration in MSS)

jon Entry History

124
17242017 10:20:31 AM

Ny Messages

Account Status for 2017 - Q3

—Trading Periods —

2017-0 2017 - 03 - Attribute Open Uil 1/11/2018 2017- 0

7/30/2017 10 10/16/2017 10/15/2017 1012116/ 2017 11512018 103/16/2018 4/15/2018106/16/2018
Account Summary

MSS Data & Manual Generation Totals

Generation X o

Impoits 3 0

Banked Certficates Avaiable Next Trading Peried

Getitcates

Banked o

Subaccounts Summary

o Subaccounts Created

Import
o Recordst
impaet Ganerators
Export
o Records!

Forward Certificate Transfer Inbox

Forvard Cartfosia Transiers

Curent Status  Acoegt_Reject
Penting

Aocept e

Indiaton Date

2812017
201704 72 Pending hooept Reject 067252017

Meter Setup

UnitiD __Facity Name _Independent Verifr Edi Last Uploaded Viniage Generaton Ml Upload Daie-
e

2
EtMAR 2017 2017 103151 AM
=

=
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B. Customize Account Dashboard

The NEPOOL GIS Account Dashboard can be customized to move, add, or remove modules from a User's
Account Dashboard.

1.

2.

In the Account Dashboard, click on the ‘My Options’ icon on the menu bar at the top right and click on

the Customize Dashboard link.

Customize Dashboard
[hange Passwaord

Registry Help

Logout

In the Display Modules section of the screen, check or uncheck the modules that are displayed on the

User's Account Dashboard.

Display Modules

Left Colurmn

¥ Inbox (L508)

| Administrator Inbox (L513)

L4 Impersonate (L515)

¥ Account Management (L504)

¥ Account Information (L505)

#| Registration (L501)

U My Administration (L600)
Right Column

¥ Asset Management (R502)

¥/ Message Notification (RS06)

L4 Message Creation (R507)

#| Trading Period (R516)

¥| Account Status (R520)

#| MSS Extract Log (R523)

C My Attached Document (R528)

| Forward Certificate Inbox (R530)
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3. Inthe Module Order section of the screen, User can reorder how modules are displayed in the Account
Dashboard by clicking the arrows to reorder the modules.

Module Order

Left Column

Impersonate -
Registration

Ny Administration
Account Management
Account Information

Inbox

I B

Administrator Inbox

Right Column

M55 Extract Log -
Account Status
Trading Period

Message Notification

B

Asset Management
NMessage Creation

Forward Certificate Inbaox

4. Click the ‘Save’ button to save the changes to the Account Dashboard.

Edit Modules

Save || Cancel |

Note: Modules can only be reordered within the columns and cannot be moved from left to right or right
to left.
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C. Manage Account Logins

The GIS-Specific Contact (Account Manager) for a GIS account manages Logins for all users in their account.
The GIS-Specific Contact can add new logins, edit existing logins, and deactivate logins from their account.

Add New Logins

1. Inthe Account Dashboard, go to the Account Management module and click the ‘Login Management’
hyperlink as shown below:

Account Management *

« Login Management

2. Inthe Account Management screen, click the ‘new’ button.

Account Management

Login Mame AW email LW Privilege Descriplion JLW Stalns SW Edit LW

testuser? bngoi@apyx com Account Holder Active Edit
testuserd bngoi@ap: com Account Holder Actve Edit
1-2:2

3. Inthe Login Information screen, enter data into the fields on the form and designate login privilege for
additional users.

a. Privilege Description
b. Account Holder — User is permitted to register projects and manage certificates.
c. Account Holder - View Only — User is only permitted to view account reports.
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Login Information
Login Mamae: * testuserd
E-mail: * bngo@apy.com
Privilege: * Bccount Holder r
{Password engh must DEEINE&I than or equal To
Password: *

B characters and less than S0, Passward must contain at least 1 Upper-case a nd 1 lower-
carse value, 1 numeric value, 1 speoal character, and na ‘.p&-\.'e‘_.:

Confirm Passwaord:

=

Security Question:  |\What is vour favarite ha

Security Answer: Christmas

Active: r

* Reguired Field

0K || Cancel

4. Click the OK button to create new login.

Login Information
Login Mame: * testiserd
E-mail: * bngo@apx.com
Privilega: * Account Holder v
\Password kength must be greater than or equal to
Password: *

B characters and less than 30 Pacsward must contain at least 1 Uppar-rase nd 1 lowear-
case value, 1 numeric value, 1 specal character, and na spe-.'es.:

Confirm Passward:

-

Security Question:  What is your favarite ha

Security Answer: Christrmas

Buctive: "

* Required Field

Note: New users will be prompted to change the password after initial login after logging in with the
password provided by the GIS-Specific Contact.

Deactivate Login
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1. Inthe Account Dashboard, go to the Account Management module and clicks the ‘Login
Management’ hyperlink as shown below:

Account Management *

= Login Management

T EPTRTTREETTT

2. Inthe Login Management, click the ‘Edit’ hyperlink for a login.

Account Management

Login Mame QW eomail LW Prvilege Descriplion Jo W Stabs SW Edit LW
testuser? bngoi@apyx com Account Holder Active
testuserd bngoi@ap: com Account Holder Actve

1-2:2

3. Inthe Login Information screen, uncheck the ‘Active’ checkbox.
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Login Information
Login Name: * tastuser3
E-rnail: * bngo@apx.com
Privilega: * Account Holder ¥
\Password kength must be greater than or equal to
Password: *

B characters and less than 30. Password must contain b least 1 upper-case and 1 lower
case value, 1 numeric value, 1 spenal character, and no spaces.|

Confirm Passward:
Ll

Security Question:  What is your favarite ha

Security Answer: Christmas

h.ctl'.re: N

*'Reguired Field

&I Cancel

4. Click the ‘OK’ button to deactivate login.

Login Information
Login Name: testuserd
E-rail: * bngo(@apx.com
Privilege: * Account Holder v
\Password kength must be greater than or equal to
Password: *

B characters and less than 30. Passward must cantain at least 1 Upper-case & nd 1 lowwser
case value, 1 numeric value, 1 special character, and na 5|.'-5.:e=_.:

Confirm Passwaord:

L

Security Question:  |What is vour favarite ha

Security Answer: Christrnas

Active:
* Reguired Freld

Cancel
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D. Change Password

The User can change their login password in GIS Account Dashboard.

1. Inthe Account Dashboard, click on the ‘My Options’ icon on the menu bar at the top right and click on

the ‘Change Password’ link.

Customize Dashboard
Change Password
Logout

2. Inthe Password Change screen, enter password in all the fields on the Password Change screen.

Password Change

Login Name: bacapx

Current Password: ssssses
MNew Password: |[sescsssss

Reenter Password: |sesssssss

Change Close

3. Click the ‘Change’ button to change the password for the Login Name.
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Password Change

Login Mame: [baoapsx

Current Password: ssssses

MNew Password: (sssssssss

Reenter Password: |sssesssss

EhangeT@
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